




































































































700 Broadway HOA 

Meeting Minutes 
March 25, 2009 

 
 

I. Call to order 

Jennifer Mason called to order the meeting of the 700 Broadway HOA at 
5:00pm on March 25, 2009 in the 700 Broadway Clubroom. 

II. Roll call 

Board Members: 
Colin Weigel – Board Member  
Bill Riley – Board Member 
Chris Branch – Board Member  

Members:  
 Dave Laney – Member  

Ryan Engler – President  
Robin Fortin – Vice President  
Jay Mainord – Secretary/Treasurer  

Embassy Properties: 
 Jennifer Mason – Director of HOA Management 
 John Bennett Jr. – Vice President MRP 
 Ana Medrano – HOA Manager  

III. 2009 Budget Discussion   

a) Review of items removed/added/allocated in the proposed budget: 
� Office Lease Rent - removed 
� Office Supplies – removed 
� Uniforms – removed 
� Cell Phones/Pages – removed 
� Workman’s Comp – moved 
� Health Insurance – moved 
� Window Cleanings (2) – added 
� Capital Reserves – added 
� Revised Management fee – in order to offset costs reallocated  

a) Board voted in favor of removing Courtesy Patrol from the budget and 
moving those funds to the reserve account.   

b) Concerns regarding the removal of the Courtesy Patrol include: 
o Can the patrol be removed without any legal issues? 

� Jennifer Mason consulted legal representation the following 
day to find the board has the right to remove courtesy patrol.  
They do this at their own risk however it is not required for the 
property 



o Could this effect the insurance on the property? 
� Jennifer Mason contacted Karen Stevens with Schiffman 

Remely and verified that it will not effect our current insurance 
policy 

IV. Board Members 2009 Budget Vote 

a) Budget approved by board with the removal of Courtesy Patrol and fund 
moved to the reserve account 

V. Open Discussion  

a) Limit of the management purchasing authority is set at $2,000 
b) Work order placed for front door as it is not latching properly  
c) After budget has been approved and Board members elected; plans to review 

Rule and Regulations and make appropriate adjustments to include late fees, 
fines, policies, etc.  

d) Embassy has a bid for NKCBI to supply Courtesy Patrol if needed at a rate of 
$300/mo. They provide patrol 6pm-6am daily with 4-6 property walks.   

e) Maintenance crew to remove any Embassy items in the storage rooms 
f) Request for Embassy to obtain a bid for better cameras on the property  

VI. Next Meeting 

March 31, 2009, 5:30pm at 700 Broadway Clubroom 

Vote on 2009 Budget and Elect Board Members  

Minutes submitted by:  Jennifer Mason 
















